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c{EeK "rfr<d+qi} qhr Tkcu stT r

({) c*tftrt< .{sE rFI qvrq "rfrq.{o q?KI s\s\{o 1ilitfrs .st4 o:fi<rtir< Fr+B cef+I efrro €r< r

("i) E'tfto 5'f\gt{ct <Kq qqK eir\rm <\{{ rfgft"< mi frt {in-< rs:i} <r qUtE sfr {&-{ {{, r[Er
qfrs ctm, Eqr{ Ffos iim

(g) s"r-{<(r) q rflqr ftF {rT4 {r c€{, ot<T )\e(c) e{ qa{ tBt.o< c*rq 6fl-ym(\) (s) 
"u 

BcsFiE
rsll col{ c+Er.m emrcr{ ctr< TI, sr< {tst|ts qfr-sr6 Bfl_$<t (\) (,I) ca1g;fr+o erch{ rytrrT<"t <l
,fiFE{ qMa-s fun< qrr<rrr 

"rr+< frr+< xqit ft,. Rtc< r

(8) cr (Frq rsFr ftr.jT cq-< efrsrc,eiAn €K E(Ttsi-q qir cc 6F.q $1+o .{aq qfr6 qa 164y
qsq-aq@ts coll. Ifu< qrr,,ltrq, flfr-r Bs lfr-sml{ m<i. c-.fuT FTs {fu$m {tBtt ofrr++ r

c.a.s !I{ftftq&q6({lr1-\Qj
()) rol+ qfi-$m, con r<ffiro Gfftsro Tv;6 EEIIft-'1 1Tftfr6 <f q|;rfr..o qsrEl <t q<rq.g s{ .flrQ-{

omr+ugftqtcsffiefi:rRr< 
r

(r) 1WTE csrq qF-o q{r{ qs <\q< qfrfr{ ETft red $frm uRlrs {lfuo q{t{ etrErs <\{<
ureft-< w+r rGtr fum fr{ ft..< rqi} q?KrqtntB, .rfr q&{ qr, {cI qkr st.u, q'.o sR-..{

I

f.q-q.r {fuT!fo q@ ureft-< q+{H 
f {il-r

ci q<ft-{< q{rq lils c$Fpr{ p191s {6's-
(+) {lF$ EE"K CIb(v- ffio qfoT1 cqrq, q?F.fs f{.i fi6a{.
(=r) qrr gfure< cqr@, sE fiF{,

liFtu r+tfr"f ern ofrm corq SISr afrm< Erfft{ q<{f{ Tfi-6s "[frr<"r I

qt qrnffi qnsliry c{tl "Erqrgts :rtGo-
(s) flFm\qAi{Gfucoffi qfi-ce< ffirq, fr{lirr{,
({) q{] qfrr€{ 6sre, 6fiq fu-fi,

frFFo ffiBt eqn $k.$ .ot{ q,{i} qfr.T{ urXi}-< w<m +firs "n&-6fi, {fr it (i w<fi{
cl qqtif om q-tmr+< wqT {frsr. fiTs rfl Rt{ta Eq1 {-tf q€ni, {{ E€{r, ft-Cs Esrt

())

(r)

Termination

E\3{< g|<rf q{ |

qe,E q{rflq({{ dlftt< o ) -fu6qr{-eo )e "tlEf{ rr o)\ q(s-{.|;R og
J<f\e.l{ r\ ob frfrEElfu.t o ) -f!i,I>wir- {o \t rFf,f<r{ Eff?.-f o ) -hltalTf- {o \\
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m cxrq {tfr's A-fl 6afu1 6q-a qfi-56a Effi-< wq]q {<ro Etq;r ffi 6FCq, Gfr S"i-rmt ()) q?r<r

(r).e< qql+, errq-{ zilEr.R {fu r"flB{ Grsfth< q{ rEft qtt{ sfrlT tqr ofrm "rnr+q r

c.r 6sG qR vmr< qftrq con qtii qft6o< fl{i}{ q<'{r{ T<I qr c,rrc'@, flFr+ eft-src Erq]<
qreio q-tf <\xr{< q{, $t's"Fc Rfir< fr{ ftrl< {qft, qlkT eT-JnE, fi qrrm qr qRI qks
qtc<, eqH sfim{ q<\ qt $BT<.t et qttcq< qft-q eFf$m er4{ w{rn, {R{< qfuI?s Eir<

\.a. 1.a. ukq 16 EFft-{ q{'ff{ (< l rr-\oj
()) rsn qrii dfr-s qlGrfr{ {E fic{{ ftFrs c{tr i eqra sfi$ ejEK EEa} <s ts+r ftrs "n<r+q'
(r) csl-{ e={tii {ft$-

(s) alfrsqqfr{efurgffi qfi-ce{ffirc, fr{ltrd<,
({) qlr efim{ c*rq, dE ft-cffi, 'fiQi5 cqIE{ {IErs< 6mB efi{ Tfr{r q{ urcil<s fu+'r fts

"fli?r{{ r

(e) cs ctc dfi-o 1i{t r+tfrr.l ur*i1 <ir tsrt frcs ltrqq c{ cs@, Gft Sfl-ffi ()) qcrrt (t) ,4< qAl+
qrq-rg rqlEr.l< lfu catf"r cl]Itcq3I q{i rBlft-{ q{flR${ qd l.]fr'srs EhT{ Tfr$ iRt sfr.s
"fikmq r

(8) c{ 6srq et $<l< sqh 6+r* qli} Eifi-s ffi Cnrs fuTT fi{ c{ 6Fr4 {|ifi ()) q{{| (a.) q< qQ-{
ercq{ .q]Er.i{ tfu c{IE"i m{rtrh< q{, TEil< qT"rfraH sd qft-or+ Ehr{ TR$ nRI ofrF
"fifrr+.r I

(a) cq 6E'cq ei <m< qQfE cor+ qtft qfrs ffi ctcs fu+.r ch-{ cc (Fc, flGrc B.s Xfr.sr-s se"F"t
Rft< srqN ercsrs ,r-i{ <sxrr< rrgft-< w+l-
(s) qfr ffi {tu <s'r< <t Bq{, fu r"t <srcr< ot c+flrh qli&-sie-Ir< :rtfim< qQ}q fl{ii} sRTt

enrf{ ERf €6', dq ft.q( xEft ;

({) sfr Gli q.t <\"r< <t sqv{, mr rrftcre< qft.q qfifusn< urt?i ofrlt qnroE srqr ctcq, fu"i
ft,c+<:rqft ;

qeRl qt!q6, <fh q5qa sr, {Rf qks qtc<, qE]T oftrEE, e<\ 51""p<.t ut stlfi< qiiq afi+ro qmx

w{tqi {fr{K qG1?sRft< 
r

q&.q qF@1W{q*r({B-s) !

()) q qirl.T{ w{Jq <tqt f}RA Bcgir {t{F qt Gq, 6a;a qffi5a ffi cflq efr6f{ <*m uo ({E)
<sm "I,f <tcu ffi DEil €rE tMR-s w++s ei-q.t okr+q r

(r) q {i<r< B&.t.t, <{-,i rltttcr< 6F@ q...ft? {fr.s< lltr{ <nL{ ftfu<a w{ qkt sqTs eITFI fuE<
riqr lic< r

(e) $fl i\e (8) q< ftfi{ w{qrr< fu<t qfu+trq< fiq{ DITi} 'fifr 
"r{.ili} 

qary< EeroRf eft ro< qrrl
tHsffi "rfrm<ofrroqic<

(8) q<{< qeT-s]ii c{1{ qfur.s $!,21$ B"rTs tC;I oRrq "rr+€tcs pfuGfuo lirspf fts "nfrr+q r

\.c.) o sRq, EqR{ :tqStl @$)j
qfr coq utfio col{ sRlT q{foT{ qaql Eq q<R EqfiFr< lifr sr$ri} frfr {iGrLT< Erq|{{ Ss E-ckq ql]I'
cot{ {i$ Ew qq, ERf qtm qqr< qEE, ffi, <:FIts, qirlK sfl, qfir<"f <t ETa-< q+lt{ Es$<

E-s {fr<l sfoso<rqltr<

1tt :o ea s

F-/^r*vr^r/r.r/rt;

(s)

(8)

T] tcf iL $<I {t
EelT q{aqlqr{{ Effirf ,5--hiffi{<-to )s "fl'El{r\ o)\ c\s."{.|lR og
f{iinfi il 3b ffiqkt o ) -fiircqTn-\o \Q. FFir{ igtfiir o ) -i\itm{il-t o tl
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\.a.)) q@l lgfs "il\3{I .IR[l@ ostc ({l-fl- \eo) e

w<q<, Gqrtei, tBti, Tfins e<( Dr{'ft{ q{-ff{ W cl 66rq 61-sH q1}F< ut-git< cqr lir< flT{6 {rfrm
frt o( fi<rq< lc<r fi6p;a1ft1q's.1s" a{E $s 1fi-6qa qT1T {fa "nrs{ flfr.c.ffi sfrr5 ct< r

e.o q&r{Ft,tnB 14oo"ul Process) c

<REkC.t qT qq{:ieevtq! {<I-!e qxt?r txF8q s"flr{ qffi €F :tl$qi

()) m-qr riFE, ffi, T<"ns, q'rqK.i q${t w;r, 6rr rsl+ $t{rt ut-*i}< q<wrq qftrrcq e<rr rlftotq c{
com qficr{, ,et qincr{ sQiq mlq ft{{ cqr6 qfi cfl{ q&.Tfi qtrs (<( {h fu1i s\q-flGf qlGotn

1ttcs tWo qq g:rCI Etcq fufi, qfuT16r1j st_?rct w<Rs qe<m iqfr+ CtcE fr"f fic-< ws qffi li.Fts
qtotr< c<Gffi ur+rqtm (<fh ffir o-v.tr sffi q-fl{fr Es.f oRrt ftFr,oretc< {tfu A-rK sLT{, cqi
cq'retsqfusFitr c<Gmsffi{i5tqT"n ]ras Fqr< r) xttqrq< Fro} re<q T rs t]{r$r r

(r) rlFrr qfull'i elfur tfu"il {ir+< m<r qGr+t',t +-trd src oRmq q<\ T(E? qfrsrs e{A-< {crFt ftTt
ssr*rr6 qqR Frals liFrsorm qftsr{ qFrl-6$r 

I

(o) xfh ffio mH fiEls Ii.s <rd q{, q?l<t tts8? qfus {fr Essf ft6rs qrs? qq, st'{ qtrq ffi
<liqfcfl q{ qltd a.oog .c Eft-FlE ir-{ qfrqts qe*k EfR'.I st(g fu.I frffitr:rr{, q?ffl crqrj5 fiirf{
ftqtq{ \flk t RtcE lbt ltrq< rc<r qq slalrcs frFtEsIGT qBmpt c"rq okcs "n<mq r

(8) {T qtqtqs qfu'{rE Et[t< "r< BsrIrlT c+tfr"t EnlT Tfr$ qffi qpr<6 Erqrh< Ts<, qfi Tlirc{
q<( t-{r{ fdmF{m {Nqttr s<-qlftr+< G:frfl qlcq.f fi\3$ {rF{5lio crrmt wq{ eq.E skr{
(a) TP...ftrq.t Q{ slt{ qoog er qQl{ EFs .$l{ qlfi-i sKI qlqFlg w{W q&s]rd{:[c{, qfuTFrc]ii(s

<lTrl1 {Ei} +< <1 sl.st q9', u,RT< flTftE l:r{qtr r<t< ffir frcu "n-<r< €<( crl{ Tfifls, qqq1u{ {r
{GqErci< qlffixlc<' TI(qIcF"t ulT qiT ioos q< $<1 le (\) q EfrFlg csl-{. o1 nrv "tffi nfrru "n+m
(s) qT qqtE-ci,{ csFr qrh.t Etitt c(T6 c$T{ <lfu s]fir.l< ful ftrq< mtr Btgnrq< FmB qtftq nrr{
ofrcs "n<r++, 

q<( qi ql{tfl< S"K Eqr< frars r.<ts << r

(c) (tfl qfuTH Ehlq <t qlftq q] r{ F{K et<ra q'..fr? qfrc c{T csrri E$1{ oG<tro sGf&fl< o
"II?RG< ftO< + <r EI< q{] ((9H 6{fuq frfirll-s +3rc."ls qlT<q eIl-€r{

8.o

6.5 qoq{ Etfr"o_sffi< ft-<p-r6 {ft{6rs "it-cpi ${r;K rircs, <rrf+.rm q<E? <rfuio q<Rs e<t << r

s.q {fuaqo <ra{r uIQs frsTs frFts qc< I aqq qsK -ttfu{ sfu<qr;r c\fiE <lfir-{'rlr{ €Rcr< TFErtr

q<frge<rqc<

s.\e -fifr{f,$ {rrql Ers qfur<E{, .nft< qtzqr-l< ft{E rg ftftrfil qilr s rrc.ar< c{trfl{r vlffi A+*.t
T$ qr< l

s.s "ttfua+o <r<qm uns€ .l]fu<qm.f EqIr{ TEol, c{lfufist's qiffi{ {Rfl{?r qITH Iifus o<t qr< 
r

s.c 'trfu[f,s <]=<{-rr ffi -1re< B-wm m< qqs clla slr< lir<Eat sirrg qr< 
I

AHL/Admin/DAP/001/0178

a.sqTl{{frfi ft<r* *'ba+o "ir6''l €raca rrn'r+{-r trf'b e 6{rE Ta< r
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a.q qiffi qfuit{ eqlr+{ Tt{ff <l sn-s sFfudr r"qTsr T-?tl< q{I, r<q srr<i slcg rqfuTrFs

1k+tcffi fi-of< + qq Eil frfus 6{rs <-{ I

8.b- 4(4|(a.t eT qt{ toos q< fifl te q< Ber-{KI (8) qr qrl (rl) s (p) q{ q+{ co]{ 4frs O +rfrtrA-{

frsffi qfusl,T s1ii6 qncq qCTs efi-s <t s,:ffi tPI nkcq ERK qfrfifr frc]I< ee6Tri< d\5 ts6r{
qa csr{ qq'{, qqr<I qc-ir|*lotai sftfi{ cdT {fr€ Eftfi& q{K q&frft Rflr< rrqr{s{ o16, ellirrl 

r

e.t .l]fuTe-s <t+qlr T€{ erd;r qfuTFl s qq{Es qol<H g" 1eE) +ffi-+cr< w<l- rFrltrFr Ffi qr< 
r

8. i o -ItfuT{o <FrqK atll({ q8o qTFcn s Esrs< Iq]6b fifb- e+cu qfrs Efufrfr{ q(rEi-{{Cs q$fr$K

EqF O{T Er{ I

s.> : "ttfraro <rcqm rovr-s +n(fir qq,HE{<FIft{ qft-o-o:frflartm )rr<\rT{ od ft <G qqf{ e$ qr<,

a.lt -i]frT{s <I{qm €s frhtlg csr{ <rfu :re? + <e q{ qlnqce qfuTFt sK {TKl{ utcs "n+caE I

s.:t, t<{ (ffi q€'mEft-sffi{fr-+ra c+nqftWo<I{tcfflT{trllr<:fi |

C.o qffi=6s

a. ) <ls-{T{slft EFYEIS <lk{ s

0..r. I frsrfu q{l{ Cq:M-rg rBi:Di
F eI"|q atfu\q ftfr.is L{< ffi-qfrs E${, lsqlql {Ts <I{ql ftfrTrGTI {rrffir"K E(Fr qlfrry {rsrr{ r

F ,s qq6fs {€a €rsl{ qfualfl, q{c<Fr € ffi!-f 'Bfc{F{ e{rfi q<( csl{ {<r{{ }SqlErI 'tR"rft sTF{"t

snKr ftrrq E{fie scE dT qtia{ rl.rfl.-{s Emteft* <raqt et'<q e<t< q$- ffir qqr{ Tfrr+{ r

> efc{lqcr qfr+ EB6rr{/qfr-s qrEl{{s]ft ofrE< 4rcr:{dqfr qfrqlEfl <t "r<rTrft qKJIT fr6ls oifl
ofrr+q r

a.).q <lTEErf@[T{irFKEDj

FAX# 88-02-9861685 0R 58810850

fr-spftgq{r+
(E{rrq € fifi l-qq) (Tr"flLt)

<r{qPlf
(E-I{{ \3 r',lT{ q"{E-6lT{rfi)

> lcqlEtr {To i-l-7 7tarlffi oh4rs{ er{{ I

^1"
*'

qqT q.{({lqrq< siFirt , t, 5'-fu'6qqs-qo :o flf{ic r\ o)\ C(rf<.t rrR og

f<lrfi n\ ob ffistfr{ o) -fdccrGr-\o \\ Ttli€{EIR'.I o ) -fiitc{ir<-\o \{
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> {fr-s-cffi s o:i+slm< TC$.iqqt{t {Eo <Ft ftG$Er< Gfus xcrsqsT 1fr .s EFJl,r+ sTflBTftT

EfisI "ner o<t I

> erqrr<r ft-eca rorq qor< x3qlfl "rfr"rft qqqpl $*xp,. <q q ffi< qn fi{'66rih <Kql €1.q;I q<(

B+isq oE'"fcr< qrcaf c{TrllrrFt F{t I

> {t(Bm o( tfrr+t "rv[\, T6{ fr6s54 1ft-a6fl om listfl* E{r{'Fcfi ctr{ 'rflq.{@rl tqm {ro
<r+qTftfu< <tis<tT{ Frrs c<t r

c.r.o @1fl1Eq1@latq) q

> <l-ql< iia$"iotA6,.{ ctct tsrqt {drs rrqt ftCrm< flfto ftoerqt E"rqt"r+ oc< qq Ti{ fi$qral
fifft llm< w<r rq{ Ffl (<( El4\r<H-{ +<I r

> rl..'um {{f, <Kql. ft&rfq< R<m <;t++f+m efTr Tiffiffi< r-cFs{e|1ft<'ro eftt'+ .s EFlir"m Eqmfl
€l€ ofl I

> FKfiE rr<rfl <I{t'f{f $-\,.1$ !{<( 1"n<otfui-+ct< "ilrrf E(lsFlE fteqas TIiffiI R{..q asfrfiT{
FflI

) <fr c+tq <-+r+< t<q{T "iffi q< c+cwq BiFfor r\i."tcq{ qotw s Fioffirfl clluIr+s vI c)rfflGr<

wqr Emqff{<rrqrefqqqfi |

c.5.8
! rrr< rfiBfrs $rr qfto offiq< :itrq c{Ft]tsH Trn tBFrI ffi qtr++ 6fts ocr r

> rFK (c,rs aerot ffi qtFfi R-{-ss {{'qrt \B q&({l{qqrF-$ {{r{l-{ o<t e<\ E Tlq.{ S6a
o{"rcr< rirc+ 6{]ritrrt f GII I

>, q <lt9nr{qfu{t'f / {T{rt :il-."rt$T-e."faF{ rlQsfiqtsq{qrreqrsq?pjsFfi 
l

> rr0l "f.(m< <I{ql?-fl o:v."lCW< wl-H r'p-frfran +r< qqqT5ir6{< trrfO l-frf w< s oflr{T q<( Trc]:I
qtc?r qrqtrflfrfuEqsRwdl q{$lfisq{t 

I

> sfrtrffi{ qfrr s:ffiffi< "J..qlEil {-{s <raqr iiG{ar{ B"K qFrFi Eq|{ e {sK ql flq{ T{t

a.).a o{rFt$fs6s
> rp,'Fr cers qlg qqfi65q q.\<'N: qGGm q€R Ta-< q fistfi'{ E{t{ (er|tln) (( Frcts ceF.t Ffi I

);, t31s afiffi.. om eft-s s:f,rrA-cr{ qqr"nr< rrn"+q {h oct< wqr Emreils firsei qq{ T<t

> w'Br (elro Etg ,.{ 
'R+-rs:rFfrrf 

qsB 6Gfu< ftPr<6 Efl (<( q <r<qlet-o (E"llq{) co wRlp q<I 
r

> eft*rr"r< Etfro-$dnfoT{ tB{El T{s <t{q1 ftIb q*1G6 $fig qtr15{ ER1* u"<l I

> efi{-offi, l<lr "16:r <r<qpm o9'"tx- s q1q5au {rr, q.\eEt{ <r<{ iEfi 
r

> emfqr+ lBfiTC"K qq-{, (<i qqluR{+Ift qqryrrq< qfu $cftFx{r €<t'

c.r.s QEfirEq&ffis
> fiq fiq rfqrq q<@ qfi-€q< qa-riturqt s-<Rq qrr irtrrt {-< o}r co rg B+for c=.2"rcr< nr* ut

frsm qtTa'trflo{t 
r

! q.lqlterql efu {"c{ w{r${ frft\ q qrflrql ffil \B E<s{ o-.c.trr< 6r+B S"rt"rq F{r r

> rp'Fr clr<P- TI W{.{l'f <r{{r'io (E fT{) Cs 9<1E o{t I



15t :e es ::
AH L/Admin/DAP/001/0178Apex Holdings Limited

Shanta Skymark, Levels: 8th 13th,:18 Gulshan Avenue, Dhaka 1212
TEL# 88 02 9883358, FAX# 88-02-9861685 0R 58810850

twtFft{E-f <I{qrfre{r{r
Disciplinary Action Policy

c.t.q xBBffiiqqlqa
> c(B? req Ms Effi'r{ \3 ofo6$ .slqtfr< tet;tl TE-o <ir{ iiGrtql <ju{|rr+{ wr ffir

E${ (q.il{{ s {{{ Te,tq) co +<qFtst o<IT{ €<\ *..fip qqq fif6s rc-+mq cq r{]{ qfi-s s:ffi
:rtzu nr< or< ffi {.(Gls qcKl qtFfl c(@rs fr{ffi roF effi{ q{qrrm{ i-oK q| {rr r( T(@ls q:tr{

q65aa qfu-qp1frgoa s <Gfr6 r-Rtr.Ie*V +qotr< I?r<n+ e<t q<\ q< Efuo.rm{ q$ wE <Kql sqq

F{1'l

9.o

Flq <1u<1T{Sfu$ qtfryEtsrxffir <M${r
i-<q:m

q+sft{r

s.: qttfq f+ri"r+t
wirtnt "ifu{q{
<I{EI,2l{{

<F..El-&.| q{ qR+ ioou qa h-oi.f{ qry{Ii}

ste-6tffi teroq{o <1qq1 ftft$qf q6-s qt{Fi
s stE <ts-{T{ fif6g o{f r

ffi{ E{t{
(€fnT{)

i-ftI
ftf-fle]
q{cTEl-{

< "l{

\9.f tql"Tl T{-r
<I{qf €l{4 \3

q(<sF{

qeTq <rfu< l?cra q<Re € qrtErc qrrl;B

"n& a+o <r+q.r or<r+r ffirq .F(, +f, Fq, q'le,
w6{sI, -ffA}fr{ qr{6r, qtu.qtte/ qts-{ q{
Rf.1 {6r<-ql/ irs.ry< RC, ?<-<tko qc<t, <a-c,
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