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qEqRsPRfteTHr
Housekeeping policy

El qx'isqfliq1ftfrfrfi\r Q err-qffivtqqfrfrEs- Oqrq-srrt Hsri-dfrfrdv'

El qrt-qftfir. qsfiB<fiET1fifrFv. El qr"t-s ffittrEfr\ffqTfrfrd\t

!.s@
or+o c<tfu1 frfi-&u e< <r+qt"t-+ o@t frtlq rr< fi-{tflq \e rt{ :nm o'lrw< "rRK"i frfus e<1 s q6{r<
TliqI.Qq, lrlnpr {ffiPi\ <-r+t< S"r< ffiftE r onfe< qtffiFtq ok!n-qt-< qffotqfts frlft <I t6{t Frfi
€ E'{ q{ce {qHst or< r qlffiPR c$<q {lq qfrtl< "rfiqst m- .la:rrqr <I3rq s'kq{ ql e1i'tkw-< ir

{'t"lE <t"fi, GI{ <f s[q< El{ flfr"T s frPr< Xs <rn q<i ofc$q <s <!fi ffid s vter+< 1ft v"m<"t e+t r

q-q Bfqlrs q"Tl c

of+q'Fm <qf<{ sfEqfrPR <Mlrq e+ltr ewqi-s ffil{I qqT{ s.<lt et ftGtm< Br"'="8 ,

e.o $lsE[ 3

et ftGqm ,!r"rq r{fuc frs qr <FqreFfs qffio ffiA\' r|<'l,n-{E{rq{ ir€4 pfuie + "rrr EsfiE{
,{Ef$lr q{I q<\ sR'{raE'!fr erQ <r{Ela{t{ qE-{ 6$T{ E&rt{ q$s c{ E.l-{r{ cfi Ee&cn s ){:r\rl'r< {c{ql
cr< I EBTIrq-{ rr-oE efro, +:ffi e ofi+6"f"t EkqK a-T q{Er{ ccrtrF +r+.n-qr+ Eq"fIECffi ,ro-i <rc< qQ

ftfuqtqt cqr" Dqas <Fn qF r< r

8.o Eft+Fc
qr"rq rEtfuq frfr&s q6o {ffiPR <r<-{rd xFBr fi-fl'crq s "rfqr wqs onp-< qfrr<t frfure om nrfc-+r< arct
gFTSr{ qrf6<F Ers?T q<reg il"lr< r
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6.6 ftS'q1q1s

c.: Fffiie$qqcs.B nm qfr,a<-qfreasrfiftsre-+ 
r

c.t {EIs qgqf q'Mr{5q6pfuserqrF i{qqF-{t I

c...e {frsB{lr$dfr(q qr<rrqts{t 
I

a..a fl'Fat rc{r <irtl-{t fifts p-<t 
r

6.6 6ql{ "i{7 <ftiT{ oq, qlt{'{ s fiG ,s<( sks-{ Elffi{ qlEqfrPR fifts s-{T r

6.s rsq fr{f'Et EcnqFr, I-qoll&, t{qe-r qHTk ffi' cirFE- € <qqfcm-q fifts o-<t r

c..r 1ft"I(orrw< qrvfilgtc'fr !?It{et {tqftPR <r{qtfiftsr-<I r

o.v q4ffiftw.Fr 1frrl' fiftv e<t r

c.n rG-of<-o cqld$+sfirrqr-fi r

a.)o qlmfs (Lighting) <re{f fiftun-<I r

a.)) sFT {tqfrPR <raek {q{ c"{r q<tEr<t q{1\5 € q[E\oi{s-dl 
I

\e,o {Rs1-{-qfiwtfiftE€rss{fua

v.r frfrEq fllg.IrEsffi-s {k5lg-ffiqgt+1{srqrcKir{slrq<ql.tqfr qk'sk s n$tqrFlTErq r

s.q E\efi[{ qqfst<T+trw;rq6q1q, qft{, dlriq q<e.D-fiEffi{fiG.-TMFmfrs tk'r]a+ra<qf qlEtqIqr{
<l-rttqr{ r

s..e "lksf{-1Rq +t-csT cl.cl c"\EE qft-s - T:fTsl q<\ dfrre rg qtcffi Tksir cf& c\E} qfro -
n:fioptq( qF$ {EqfrPR qR sFfu{ <6, <KSr"m fiftg n-{rs. qFtF{ Eqr{ T-{t Er{ I

ru.e xfqr rs fr*t"M fifts +-*cs- Errt'q'ft{ q-o-q cT@ FI.Ff.t r<r<-{R T-{f Er< r Pt.Ff.i <r<qtrr< ef< q6o Eftr
fiffia5qq1ary-ao-{tqm r

s.c skrfF{K q& fiME-/ TT6qr Cl(q, imq(b :ra-qt e rr e1q mm< w+r 1Q <f vt{ q( <Kqt s<t cc-< I

mqrq-< ffi rrq+{s' <lq Eql;r T-fi qr< I

v.v ffi qRcla{q q-flI-{l !r-qj "tfrfiffi{ s-lr qrs}F T{ qqTd-s &-{k s {tt< fift,o e-*t << ,

g. q olR'$R s atnffiR a16q{ <rcqs r{qt{ {6-s qrn s a6-o E1tra <FIcE qr<, q|F ffi{ csffi T| afirs I

g.u {fr$k 1frq etf+'rql q6's <rs'{Tt fiflrE s-fls {BcfrFR flr{qist< qr Eyl<ffirq FRfrs \fiiR .

ofl qrs q<t m<T{T qr< 
r

\9.b {1-{{ <FIr{ q-{, EF-r6$-{ q-{] qfEtr4-f rc{ q{ <I{ql <'-{t Er< I {kE IEtrfi "rfu<t qrsr,rqs rg fi-fl,rn qnre 
r

c.r @l6ir {El-{ffif q"Frffi \e qfrfiusttql(ffiftEo-scs'+ffs qs'{fET-Jt{ \e Tfu. 'rJM 
q<<Fqt<Grcq 

I

l.tlFlr{{E-fr, <lt+, qtefrfi, {sK, dR"q, s,,l-<s 6, ffia+<wt{ s frfr( qTsfi Lfi-{'sq'tFEfrE
"rR$f< +-<f <r crfro I

c.\e {Rr+rlTvlsflqi(sEl<lglffi q-ql e rfu( 1fu{<qm,{o<f< tftmn-<tqr I

c.s 'lq efsl<f q$r{tsT6 qBr{frq EGBr{qqlTfrfrfiRfrE&-{ qq$(rffiftRqr{Ffq(ff c<G[

fiftq, dR-q s qFirFi qfrrkq<te{ 
r

q.o.qGfrvq#t( sl'Eff{ qr qFfir{ {fi nTn qTfl<r{{ <r{El F-<I CC-< I
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qEqR:PRftfr{Er

q.,r {R-sI{ qfiqEl{ sfrq rl*zFr{ <lEl-{ e +tsf{ 6qlq <r{qf{ T<f qcg, q-F fi"'{v a|]-om q5q 
1

q. q q<Fi?R.t sf6 s {4| v"frf<-c* O&E ffi.gc s r.fcs {RE'k ,{( <r{qf T-{t qr{ 
I

u.o lo-oBrttrrr#trrq q<<r<qtprt s

b.) {tqlfiEq({fi (Material Storase) s

b.. l. ) frlq.ffi \e q-fi,iq-+o/ qmf<{ qlfi{fq qqlqT qR-{ c\<sF{ <si[[s' qr{ I

u. l.q frqq-r-+ xfqEr{ x<rr+< qR fiffi qr< TIm Ffts. qr< |

b. ).e qlEt{trq{ fiFr e ergG wffi fiffi q|m <l <lTtrF {(<T-{ Tircs- Er{ I

r.1.8 dl6{<t"i"rqi<T-{qEFFlr'k6rr{AaqioncqfFrqT$ftfiffirorqrFqIRqH<Ft-[sErEr
u. r.a. qrrMft{ qq fi-<net <i<qr fifts rirca F-fi qr< 

I

u. l.v fiffi EtfrV aru v&-< ugr<xm-c* qffiflq wr<EF-{ € fi-<rqsf fifus e-<t << r

u.1..: 1fr'Tlc<-{ "fs <qf <tqtt Tl'q qFilqt qlql?f sfr{, T<ls qlr{ dIr{{ T*os-t( qtfrry'c\TrF{ F-fi
EtrT I

u.q.q r*lr{ c(<fts sGE fiEl{lFr € wqlT {fr,fiB E rftr {e[ Frrq <Tl6e <f qffifi qfEtr?t 'ftrE sqlr{(llttcr{t
u.q.c q{rsMfts il Eq'nqT Ttq <r<,{ftr{ "m 

qfrGE tr-{, fiq, fiq c$ft-fifE <f il{Ffrs \e qqlf$
qlErtfiE q<( wqrt{ r#n< mas "tt}tc+ rs qS-E fi'g6q qR<wrl( <irrEt Tics'qm I

b.1.8 :FFdr rlEIfiE fiffi q|cq c<\ Fffi 5ffm {I "f6F 
q{q sl-r{ e<\ fim Ems|{ BIr[ Erq I

u.q.a r,To ql9l qlql{fq dlr e< 6T@ fim EEq {Iffi, q<t Cr< {t(\' qI?tR cqfc+ qfrs BEEts {E
rf6 at o-grs' oiET 

r

b.t.v a$q-{rqFr e q'q{6{t'R E"ls-fi rT5rE, fi-*r<, <\, El-<-s qlq{ wqlT <T Tsij <lrff{ qr,fl qts frffi-s
<r<qt fiftu s.c< *<r-t iF?I(E qr< 

I

u.{.q qGBofrq-dFd 6.Nq1srk i:r{et]-{etsfr{ 6E-srK dk<nq-<F'qr< r

l.o <q[{at<q1<r{Et f{Ifrfr-'.Tt s

h. ). ) rolq cr|q (6i frqw+o rg r&o-{ Ef{ qIEtqT stft-o tER e-<f << r

b. ). q fr GT ersk fre1qaE s rfu 's-{ <Bij q-{JI-{, av qpqtqt F-trrg qc< 
1

a. :..r rfr-< <-<ct frr<xr<' qmm qFtlqt Efr{ >I\{T-{ TitcE- Er{ |

;. r.s GFf s&-{-{ <qi fiffi g|rs {fr TirE. Er{ |

r. r.c E$frto e Eu- EH {w Trcq{ qf{ <e fi<16 6ry qt l-grffi T6, c\<s-{ Tirc6 qr< 
I

a. :.s et6{M+s qB fi-fi"rsf frfos o+cs qc< 
r

h.). c qFltq ETg {ft-s-Tfulft EIil <qf <r+Et'F{r fifusrircs qr< 
I

b.q.: qEmMfts 'rB <l Tl"rFf{ s $46q ITq5a cri.iffr{ TEI s'r{ <l'{t {rr< qt r {fr mtq ftR SLqw{
{t qn s|qt-{ q'silgfu ftRF't frftv +r< st q"Fif<{ T-{k <rrEf T{ca qrr 

I

w{r{lEffidvtFfir ,/ tl-{ o) -f\itrfiRr-\o ) c qRfrql o\\
f<fu.F r( oB fifr-l{dR'rt orr-qqffi-q6q5 lrltrs(qfu{ oo-q1ffi-qoq5
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Housekeeping policy
r.q.q <-+q q{qfft q&tr <u(i qfmfi qflfi Efr{ fiffi qfcr a+cs << I rtF q-{rsRfts n6ql x\frE
qIq-T I

b.q.'e Ft{Il-d'{ I? c-sq <rsifl \o'tft-of ?.9-R r-fi qr{ I

n.q. a qfrfi ErE ffi&fi\ mffi qs(, \{l{tEt F'6{, ffitrfi\. rTwq'I{dl{ <jTqK q$ cr{ I

b.a..a tfiF Tf{{ir 6F6 ffi qqm Frit, "I{<lT Ttrq <rTqrs s-<I qr{ 
I

b.q.\9 q{,qqs ts \TE(Tffi{ *rql{ Tld!flrryk {cr g{ qrfiGr qI c<r{ fiGE-{ cflErr{o q'l.,IkEt T-{t
{6{ l

a.a..c {6rFmfieqpn+noqa,trx-<qTlGtr['1ffiqelcI[cl-{<rrqfqficr{ q<( ca<r6qr<s{q<l <-< r

tr.\.u fr"rn '{vFf{ qr {(9 aF{it &hq <f {lqNfE FE cfrrr 6ffif qr{ I <fr es c.frLT 6qEf w( {I Er
vR[E {?]l'{Rr u'Ir6S "tRlilqeFllfrrit dFEg'E[T I

!o.) p6ilr 
'lPt (walkway). @ s

:o.r.r et&F<Etr-q<M, qlt{-{, frB, q-iqt, ffiwc-{crr& s afuq6qs1p<FffEr{ I

)o.).t {GE <fiqq as'r, qtqq, fiG, q-<st, c$lfr's-{ T{qf es-{t'rFff <I{t s-<t q(< I coFtt\s rks
rsH sfr{ {fi {t q,cq <t fi&q {I Es sf* q-{r FRftE{fr$k T-{t Rr{ I

)o.).e DarlE66K 'lcr, fi&, <:tq-{ qlr{ <I(9 mF eFFl-?t c'r,cdo, rl6fi{, a6 s qqfi 5qNi {I all6{' g,t

fiftuar1qr<1
to.).8 I:FFI<frrfq;rn<qfnfurfi-{Tftt Rm il{r{<I{Sf T-dtqr{ I

)o.).c E6rl{ "t"t, <FF-{ qq/ E-dqI, qtt{{ \e fi&' <t(l{s <t.ftE fifr? AfrV qts +ffi q-dI FRfre=
qFDk T-{tq6< r

)o.\ Ft(Wl' EFI (Workinq Surfaces)B

)o.q.) E&Frfrs<rqf-+as<f ir'* "r+ 9? gli-{{tffi T-$q6{ I utfrs5f{ (Il{r6{<;M<rc({EF Ek'tt{
$ro<Hr<<r+qto-scoqffi r

)o.t.{ <fsfft{ rTflrs s {($K {fls rlq r<k T5w rsl;r *wt{, E"rqfl <T <j{F {|EIqr{ qt-{t TI(E
<lsI <a {t qfl st fifus- +-*cu qr< 

r

)o.q.e rl'lrq-{ qE{ ffi'{ FK["M T{ql{ c{c;r, EITlqftT Ff.Pr.t s ER fr.{'r'rsf <I<-{f fifus {-fi
lqr{l

)o.q.8 S&F rfcq-{ Cl{ EF <friT-{ EnqT 'Ffu rq* C\sTk (M fifte r-?r[E- Er{ I

)o.q.c srrq-{ Ek{ qqrflqfts q<\ qGfiE {FTNr{ il!ff {-r{ rI I

)o.r..s d&E r{qt* gr1fo qqR't, fi&d, qrft <Ffi-q 'i,{, qft qfur<tq c-{EE, irqtro FrEIE "Bt-fi
- &.fr cfif, qt s{-t dt+ c<(FmPrsrrrd-dc-fr'{${lrnFfiqm I &

55.5 kqlB-s )Kqfl, rE"[&, 6{Ff{ Fmfr? Efrl qtq{ \e fi-fiql- fq&cv. qffis'+-<f <r atr6s r eBd e<\
qfrlpm q'+qr q*<6 stllqft{ fi&+Ft rrt6 +6a qs1 *,
)5.{ r:Kl5l(s{ <'165 <IT{o' {$r cTqt{ \3 E"fiql;t ffi\g t?tEt, rv*tlE. s qfrrf< Sil Rr{ I 6-e "If,o $ s
eF,I( <t ft( mwm Cfts- Tc<,ieq RcIc< ffi ccq q<\ cr*Iqs Ftrq <r+{< +il c-"I( fifrq' r
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Housekeeping policy
)).e s&E qq fr-d"r$ aqElq, ?ffiiFr ffi s "]rrmq cilt, \rtt rsrl.l d.lir, [qrB E"ltfi{ q<\ c{sfr <r<.{-<
qtisfr'-r rl'6$rftq fifus-+<rs +trq cqMr<-s 6mfre' cD-$ odt' qr< 

|

l l . a Frffi{ Tfut cftTrE "ffis T|csr{ slTfi fiftE qfi qr{ q<( El $lsl <Fff6o IFER. q<t qr< 
r

55.6 aqaqpfifiu, c{Fl{qR'slTfu<T tr<FET-<r{qt['tf{qIF$c\r{Ff {ffF.mfrcsEr< rftq, tG{'qc{E
cr{t{E T<I<r't{ Elmlslc< {frsK ft{ {ffi| qF6qt cE< +'m fus' Ec< r

l:.v ctffi 6ok (s q<( ftEq, (g qr ;FGI <s <1'{I SGs I qcir <frs{ {!Fr {-{rE{ 'rs ifu qmrff "tfrEl'{
"Ifrqil{fiEmfq-{r
I I . q tffiI&-o {s{t&' st"fi'l{F\,'I[q {sR|mryq o-<cs- qr{ {ks ,ftq, q<\ nr{lTg anrF I

:lu q&Rv kqiFo st-<f+tol cs-q, ttfr R<t qttqr qr B"rq ft-ffi cffiV qaqn q<t qlraqt i ?<ql&o El-ilillt
tr{rqt*l} <sreftqt, re c'i@ft-{r, fiE1q5s 6rtrqfrr{'qmfr'{rltrc1qfi/ qRq,ftT-{cgcc< 

r

55.6 Tqqi&o ftEsrerEl {fr .ff fu<t svKret&( q( F'Errq $Tl<IR$.gir{ I\r{s- Eq|{ Tr{ ElcFr qBrq{
WiT-<Briqfim ffi EiFrl(u {r< I

)).)o q-rftfr{f"MrrsEm cwq-qfrfr<t"i-sf s ffiq-*sm AfuDotcq<ER-{frfusr-{tqr{t stT{Et
d-o il<l< wi ffinfrt er <rqt <r*t {r< I

)).)) {!l"r sFF <I qtsft ccn-$. 1frr{ s"rs-<"t T(<s-{ <'-fi <s, m6TET 'kg {\3TI (q-m FKrqn <FtI cr{ I

) t. ) \ Flflrtf{k c?FET qftfrTl{ fle., qsF sj'Fr \e rrt Ftrb fiffi q|ffi <FtE <rqt s-{f <r< I

> : . :o 1ftf qfr+, oFIrq rg qElsl{ cFirFrsl {-q-s r{lrft <l frFi.tfi qql;r s-<I qK 
I

l q. o lRF otm< El+/ fu frrlf qqfqel qEqft Pr( <r€t fi ft E F-dI s

Tl?ltf{f{ r+ft-+fq +r, TsEl{ F{, cq-{fd{ F{, qt.t ir-q, {l{-r$*r{ q<q Of< qfifl <q dfr."I{ slffilr qt{ I

qt q|q <I fitetit e&"{ qetl-qet qffiFR <r<"{r fifurs- fiB frFtE <j-{Sr {q{ T-{t Er{ I

rq. : cqifrortE *'q (C h em ica I Room ) qr ElBqftPi\ <FEt s

) q. ). ) csfuelIdt F{ qts fr '$"rsf cqnlq r<Es rs q-fi $ fiEtlfq qcg, qrqlh-t ql-6{ c((s-{ qr[E qr< I

:q. :.q qrsfqffT qB fi<tlro q<qt fit'o rine qC{ 
I

)\.).e F-flfrFfr Uf q{fift mfrsi-q {(irF{Tirnr I

)c.).e q&6 C$frs-rlffi{ [drcr6r q<\ er.cc.&.ecfiftETirN-Er{ I

I1..:.c EBE s*q 6qfrE Pq qa 'Il@d 
qGn r\<EFrTircv {r{ |

:1. :.s csfrsilE Fc{ qti s{t t <rEqr fifus inirp qr< L:
. )\.). 1 ercqr+-s qri' qc{rq+{ ft.pr.t <r<ql F-{rs qr< 

I

)\.).vtr"tFMTr&Fr{r{{ts

!a..).b.) {rcg c$t-{ tsq, Qq, qrq csfi-sfiq <l {Hl{fi-s "f[g {I {m 6qqql q6o ts{rs {(T'F{ s-{6s
E6t I

)\.).8.a. h5q, eq, qfs rsfi-$lrq <l. <tfl-{fi-{ c{Fr Flirr{ 'rq c'rcq qf frffi-s <r{ a q-{rfi\fte 16{T
<q clcat ckcl {Ifrfi{sr{ r6's E"iEsFF} TIq"F{ffi Til-(Eqm r

5\.).b.e rsfrflls{R{rFr,{qFFlsFrs-qfifiq:rqtq <Trtf <{ I c$Eftq<l dlr{qlfrysts <rtfuq-{
q fiELq s-{+{ q-'Rd qFF'q qqH T-il Er< r

5t.).b.8 q-qq 6{F|{ q<( csfrsrf{{((Trfit{q"I[T+FNfiE,tRrr< rg <{Ffr{T;rF-fiqr{ r

<.{.tt{ctlll Ir.t lqa <tvr||:lr

I q1rqlErc{ vlfut r r"1 o)-f\itrficf-lo)c rfrF i\ oe.\
liilg.Fr q\ o8 frefiqG{ ou-qqffi-q6q5 FFfis{ gIF.r o\9-qf{T[ft-\o\)
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)t.\.) T{Err{+cqB fi-<t'iBr cqrt{(<Bs s E\"ilF{ qEFFt<p\flstr4lqlr*q[EqK 
I

!q.r.r Srllqft{ qfr fi '<t"lEI <r<'{f fifte <'itp qr< 
I

)a..a..u T{rEkr +.cq c+fr+ile \e csl-{ ercIf, yIflft <Hf qco fr-<g, affscE- <6{ r

>q.t.a FRftE ffiak crilrs' s rFBfu,. <-rco qr< 
r

rq.a..c dFts{ Ets <rfu qM <r-ql-{ qfrfi-fit {-$ $r{ {I I

5q.q.\b q-qtr{ffr\, <ifu qr-<{fR-sfr cR<ftE EF Ecq I

)a..q.cEprrs-{s-{iEl-qqft Tft .ft .t<i-+qtqscs'qr<r

!\.e e-{tffitr s'{ qr {EqftFt\ <r{qI s

5 t.rr. I rq46$q pq o{E fi-<T"M cqrldr [<EE s Bs{tm cq|s,I C[e- qlEItqI plc{ qcs qr{ I

)t.rr.t ercfiqftt vfr fi-<t"tst <r+qf fifts re-scs- qr< 
r

)t.e.e [w{t(d{ F6T q6o- 6<r q€{k <Er|T{ "FI GkE' \e <KITG, etfsca qr{ 
I

rq.\e.a lm cq-{|(d{ 6KFs € lfiERr o-*cu cr{ r

:c..rr.c dFfs-{ EIs <J& qgl rs-{t[<ir "rffi s-fi {l-6{ {I I

r{.s.\e q-\[*{Ifrv $fu e[{.ttfr-$t-{ q\<fts qcs qBr I
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